Republic of the Philippines
Department of Education
Region X
DIVISION OF EL SALVADOR CITY
Zone 3, Poblacion, El Salvador City
Telefax No: (088) 555-0475/ Mobile No: +639199942421

Email address: elsalvador.city@deped.gov.ph
Website: depedelsalvadorcity. weebly.com
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Subject: Submission of Sworn Statement of Assets, Liabilities and Net
Worth (SALN) as of December 31, 2016

Date: January 18, 2017

1. All employees of this division are hereby requested to submit to this office their
duly accomplished Sworn Statement of Assets, Liabilities and Net Worth (SALN)
forms not later than March 15, 2017.

2. Each employee must accomplish three (3) SALN forms. Attached are the
following forms for submission on or before the abovementioned date:

i.  SALN form - prescribed to be used by all personnel. If an employee needs
to use Additional Sheet/s, kindly follow the enclosed form for Additional
Sheet/s.

ii.  Template for Summary of List of Filers — School head shall consolidate
data provided in the SALN of the personnel under their supervision and
submit the Summary of List of Filers (both hard and soft copies) from
their station; Soft copy must be emailed to
depedelsalvador.hrmo@gmail.com within the dcadlim; prescribed.

3. Soft copy of the SALN Form and the Guide in Filling out of the SALN Form
shall be sent to the registered DepEd email ad of all employees, while the template
for Summary of List of Filers shall be sent to the DepED email ad of school heads
¢/o the Human Resource Management Office.

4. Please be reminded that the offense of failure to file SALN is punishable with the
following penalties:

1 offense - Suspension for one (1) month and one (1) day to six (6) months
2™ offense- Dismissal from the service

5. For information, guidance and strict compliance. o
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Copies Furnished:

Bulletin Board

Units and Schools

Records Section-Notice/Personnel/HR matters
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