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To: PUBLIC ELEMENTARY SCHOOL HEADS A
PUBLIC SECONDARY SCHOOL HEADS 94
ALL PROGRAM EDUCTAION SUPERVISORS
UNIT/SECTION HEADS

ALL OTHERS CONCERNED
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From: ALLAN G. O, PhD, CESO IV
Regional Dirgctor IV, Concurrent SDS

Subject: Directive for the School Heads, Unit Heads and
Monitoring Supervisors to Review and
Countersign Office Documents

Date: October 30, 2017

1. All school heads, unit heads and monitoring supervisors are hereby directed
to review and countersign the documents of their respective schools and units
before forwarding to the Office of the Schools Division Superintendent for the
signature of the undersigned.

2.  Such documents include letters, transmittals, certificates, reports and the like.

3.  Strict compliance and wide dissemination of this Memorandum is enjoined.
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