Republic of the Philippines
Department of Education
Region X
DIVISION OF EL SALVADOR CITY

Zone 3. Poblacion, El Salvador City
Telefax No: (088) 555-0475] Email Address: elsalvador.city@deped.gov.ph| Website: depedelsalvadorcity net

DIVISION MEMORANDUM

No. [ 04 _s.2019

TO: Administrative and Personnel Section
Job Orders {Office and Field)

FROM: TORRES, Ph.D., CESE

gion Supenintendent
SUBJECT: mentary Requirements for Salary Clarm
DATE: May 24 2019

1. All Job Orders are hereby directed to attach the following document requirements in their salary
claim effective May 31, 2019:

a. Duly accomplished Form 48 (DTR)
b. Monthly Accomplishment Report
¢. Biometrics printout

2. For strict compliance.




