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Republic of the Philippines
Department of Education
REGION X – NORTHERN MINDANAO
SCHOOLS DIVISION OF EL SALVADOR CITY

CERTIFICATION

TO WHOM IT MAY CONCERN:

	This is to certify that in the absence of Mr./Ms. ___________________________, while he/she is on travel abroad from _________________ to ______________________, his/her assignments shall be handled by the following employee/s:
	ASSIGNMENT/TASK
	ALTERNATE/SUBSTITUTE
	CONFORMED (alternate/substitute must affix signature here)

	
	
	

	
	
	

	
	
	



	This is to ensure that classes and/or the operations of this Division are not hampered during the travel of the above-named employee.
	This certification is issued to support the employee’s request for authority to travel abroad.
	Issued this ______ of ____________________ at ______________________________.

Recommended by:

SIGNATURE OVER PRINTED NAME 
School Head



RANDOLPH B. TORTOLA
Schools Division Superintendent
[image: ]_________________________________________________________________________________Address: Zone 3, Poblacion, El Salvador City
Telephone No: (088)  882 6326
Website: www.depedelsalvadorcity.net
Email Address: elsalvador.city@deped.gov.ph



image1.jpg




image2.png
Transforming Schools,
Forging Partners





image3.png




image4.png




