Republic of the Philippines
Pepartment of Education

REGION X - NORTHERN MINDANAO
SCHOOLS DIVISION OF EL SALVADOR CITY

Office of the Schools Division Superintendent
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February 2, 2024
DIVISION MEMORANDUM

No. 052 . s. 2023

PARTICIPATION TO THE REGIONAL WORKSHOP ON THE PREPARATION AND
SUBMISSION OF FY 2025 BUDGET PROPOSAL

To: LEAH MAE C. AKUT, ADAS III
This Division

1. Pursuant to Regional Memorandum No. 0064, s. 2024 titled Regional
Workshop on the Preparation and Submission of FY 2025 Budget Proposal, the
identified participant is directed to attend the aforesaid activity on February 6-
8, inclusive of travel time. The venue is within Cagayan de Oro City.

2. The participant’s travel expenses and other incidentals are chargeable to local
funds, subject to the usual budgeting, accounting, and auditing rules and
regulations.

3. This memorandum will serve as the Authority to Travel.

4. This activity shall adhere to the Equal Opportunity Principle (EOP) wherein
there is no discrimination on the account of age, gender, identity, sexual
orientation, civil status, disability, religion, ethnicity, or political affiliation.

5. Immediate and wide dissemination of this memorandum is desired.

DOLPH B. TORTOLA

Schools Division Superintendent Y
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January 31, 2024
REGIONAL MEMORANDUM

No. Oty , s. 2024

REGIONAL WORKSHOP ON THE PREPARATION
AND SUBMISSION OF FY 2025 BUDGET PROPOSAL

To: Schools Division Superintex}dents
Public Secondary School Principals of Implementing Units
All Others Concerned

1. This Office will conduct a Regional Workshop on the Preparation and
Submission of FY 2025 Budget Proposal on February 6-8, inclusive of travel time.

The venue is within Cagayan de Oro City and will be announced in a separate
memorandum.

2. The participants of the workshop are the following:

a. Chief Administrative Officer, Supervising Administrative Officer,
Administrative Officer V, Administrative Officer IV, and Administrative
Officer II from the Regional Office;

b. Budget Officer from the Schools Division Offices (SDO); and

c. Secondary School Bookkeepers from the Implementing Units (IUs).

3. The participants must submit the following Tier 1 and Tier 2 FY 2025 Budget
Preparation Forms:

Reports for Submission Submit to

1. BP Form 200 - Comparison of
Appropriations and Obligations
2. BP Form 201 - Summary of
- Obligations and Proposed
'gll;ogt,l;ams/l’rojects
3 % . . for
. Personnrgllsg?vioés (ps)O e e MARY ANN D. NERI, CPA
. BP Form 201-B - Obligations for| Chief Administrative Officer
~ Maintenance and Other Operating Finance Division
_ Expenditure (MOOE)
BP Form 201-C - Obligations for
~ Financial Expenses (FinEX)
+ BP Form 201-D - Obligations for
 Capital Outlay (CO)
m 300 - FY 2025 Proposed
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