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INVENTORY OF LAPTOPS IN THE DIVISION OFFICE 2024

To: Division Office Personnel
All Others Concerned
This Division

1. The Division of El Salvador City will conduct inventory of all the laptops used 
by the Division Office Personnel for FY 2024. This data will provide 
information that will support planning, budget proposal, and procurement of 
laptops.

2. To respond to the inventory, just go to this link:
https: / /bit.ly/LaptopInventory2024.

3. For employees handling more than one (1) laptop, please respond to the 
survey as many times as how many laptops are issued under your name.

4. The deadline for this inventory is on or before August 15, 2024.

5. This memorandum shall adhere to the Equal Opportunity Principle (EOP) 
wherein there is no discrimination on the account of age, gender, identity, 
sexual orientation, civil status, disability, religion, ethnicity, or political 
affiliation.

6. Immediate and wide dissemination of this memorandum is desired.

RANDOLPH B. TORTOLA
Schools Division Superintendent

To be indicated in the Perpetual Index 
under the following subjects:

IN F O R M A T IO N  A N D  C O M M U N IC A T IO N  T E C H N O L O G Y  

O S D S / S R D

Address: Zone 3, Poblacion, El Salvador City 
Telephone No: (088) 882-6326
Website: www.depedelsalvadorcitv.net 
Email Address: elsalvador.city@deped.gov.ph

Transforming Schools,
Forging Partners

http://www.depedelsalvadorcitv.net
mailto:elsalvador.city@deped.gov.ph

