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Republic of the Philippines
Department of Education
REGION X – NORTHERN MINDANAO
SCHOOLS DIVISION OF EL SALVADOR CITY
 													No. ATP-0000-00-000 


TRAVEL AUTHORITY FOR PERSONAL TRAVEL

	NAME
	

	Position/ Designation
	

	Permanent Station
	

	Inclusive Dates
	

	Destination
	

	I hereby attest that the information in this form and in the supporting documents attached hereto are true and correct.



    ____________________________________________________       __________________
      Name and Signature of Requesting Employee                           Date


	RECOMMENDING AUTHORITY
                                                                                         
      __________________________________________________     ______________________
                            RANDOLPH B. TORTOLA                                 Date 
                    Schools Division Superintendent


	APPROVED



      _____________________________________________________  _____________________
                   DR. ARTURO B. BAYOCOT, CESO III                          Date 
                                  Regional Director


Note: This Authority to Travel Abroad is approved subject to the following conditions:
1. No DepEd funds shall be used for the purpose
2. The travel and absence of the employee shall not adversely affect the services in the Office
3. Travel is compliant with the existing travel regulations by relevant government agencies 
4. Employee is disallowed from seeking employment during the travel period
5. Others (specify) ___________________________________
[image: ]_________________________________________________________________________________Address: Zone 3, Poblacion, El Salvador City
Telephone No: (088)  882 6326
Website: www.depedelsalvadorcity.net
Email Address: elsalvador.city@deped.gov.ph
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